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	REQUEST FOR ADMINISTRATION OF EXAMS (EXAMINING BOARD / INSTITUTION)

From September 2023



	Name of institution
	
	Address
	

	Contact Person
	
	
	

	Email  
	
	
	

	Telephone
	
	
	


Timetable of exams for which you require supervision

	Date (DD/MM/YY)
	Start time
	Duration
	No. of Candidates
	Name of Examination / Course Title

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	5.
	
	
	
	

	6.
	
	
	
	

	7.
	
	
	
	

	8.
	
	
	
	

	All fees include venue hire, costs for supervision and administration of the exam(s):
Exam duration of up to 2,5 HRS       €175
Exam duration over      2,5 HRS       €190 

The total fee is payable to the British Council Slovakia three weeks prior to the first test date at the very latest.

	Total fee (please calculate):
____________________ GBP


Disclaimer: The British Council takes all reasonable steps to provide continuity of service. We feel sure you will understand, however, that we cannot be held responsible for any interruptions caused by circumstances beyond our control. If examinations or their results are disrupted, cancelled or delayed, every effort will be made to resume normal service as soon as possible. The British Council’s liability will be limited to the refund of the registration fee or re-testing at a later date.

	Date of Request
	
	Signature 
	


Please send this form to: exams@britishcouncil.sk
Contact person: Lenka Lucenicova (Exams Officer)



 lenka.lucenicova@britishcouncil.sk 
British Council 

Panská 17

811 01  Bratislava 

Slovakia

The United Kingdom’s international organisation for educational opportunities and cultural relations. We are registered in England as a charity.
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